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1. O01Me MoJI0KeHu s

1.1. Hacrosimee [Tonoxxenne o BHyTpEHHEM KOHTpOJIE U (WJIM) ayJIMTe COOTBETCTBUS 00paObOTKH
nepcoHanbHBIX MaHHbIX B MKJIOVY Jlerckuit cax Ne 4 «Manbimy» r.m. Tepek TpeGoBaHUAM
3aKOHOJIATENLCTBA B cdepe 00pabOTKM MEepCOHANbHBIX JaHHBIX (manmee - IlomokeHue)
pazpaborano B cootrBercTBUM ¢ DenepanbHbiM 3akoHOM oT 27.07.2006 No 152-®3 «O
MIEPCOHATBHBIX JTAaHHBIXY.

1.2. Tonoxenue omnpenensieT NOPAIOK OCYIIECTBICHUS BHYTPEHHETO0 KOHTPOJISI COOTBETCTBUS
00paboTku mepcoHanbHbIX aaHHBIX B MKJIOVY J[erckmit cag Ne 4 «Mambeim» r.i. Tepek
TpeOOBaHUSIM K 3alllUT€ MEPCOHABHBIX JIaHHBIX, YCTAHOBJIICHHBIM 3aKOHOJIaTE€IbCTBOM
Poccuiickoit @enepanuu.

1.3. HUcnonnenue Ilonmoxenus oOs3aTesbHO i BCeX pabOTHHUKOB 00pazoBaTeIbHOMN
OpraHM3aluy, OCYIIECTBISIOMUX 00pabOTKy MEepPCOHAIbHBIX JaHHBIX, KaK 0€3 MCIOJIb30BaAHUS
CPEICTB aBTOMAaTU3allUM, TaK U B MH(OPMALMOHHBIX CHUCTEMaX OOpaOOTKU IEPCOHAIbHBIX
JIAHHBIX.

1.4. B Ilonoxxenuun HCIIOJIB3YIOTCA OCHOBHBIC IMOHATHA B 3HAYCHUAX, OIMPCACICHHBIX CTATHC 3
@enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O mepcoHaNbHBIX JaHHBIX». BHyTpeHHHI
KOHTPOJIb COOTBETCTBUSI OOpAaOOTKH IEPCOHANBHBIX JAHHBIX - KOHTPOJIb COOTBETCTBUS
00pabOTKH TEpPCOHANBHBIX JAHHBIX B 00pa3oBaTeNbHOW OpraHu3alud  TPeOOBAHUSAM
3aKOHOJATENIbCTBA B * cdepe 00paObOTKM NEpCOHANBHBIX JAHHBIX, MPOBOAMMBIA CHIAMHU
00pa3oBaTENIbHON OpraHU3allid B COOTBETCTBHU ¢ llonokeHMEM M JAPYTUMH JIOKAIBHBIMH
HOPMATUBHBIMUA aKTaMW OpraHW3alud. BHYTpeHHHMH ayIuT COOTBETCTBHS OOpabOTKH
MNEPCOHATIBHBIX OAaHHBIX - KOHTPOJIb COOTBETCTBUA O6pa6OTKI/I MEPCOHAJTIBHBIX OJAaHHBIX B
oOpa3oBaTenbHON oOpraHu3anuu TpeOOBaHUSAM 3aKOHOAATeNbCTBA B cdepe 00paboTKu
NEPCOHATBbHBIX JaHHBbIX, HpOBOI[HMBIfI CIICIHAJIN3NPOBAHHBIMUA opranu3anusimu,
IpUBJIEKaeMbIMM 00pa3oBaTelbHON oOpraHu3alMeil MO JOroBOpaM OKa3aHHMA yCIyr B
cooTBeTcTBUM ¢ [lonoxkeHneM 1 IpyrumMu JTOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH OpTaHU3aIUH.

2. HOpﬂ)IOK NPOBCACHUA BHYTPEHHET0 KOHTPOJIsA

2.1. BHyTpeHHMII KOHTPOJIb COOTBETCTBUSI OOPAOOTKU MEPCOHATBHBIX JaHHBIX OCYILECTBISETCS
KOMHCCHEW IO IUIAHY MEpONPHUITUN BHYTPEHHETO KOHTPOJIA, YTBEPKAAEMOMY €3KErOJTHO
JUPEKTOPOM 00pa30BaTEIbHOW OpraHU3alUH.

2.2. MeponpusiTusi BHyTPEHHETO KOHTPOJISI MOTYT ObITh BHEIUIAHOBBIMH IO PEIIEHNI0O KOMUCCHUH,
eclIM ecTh (PaKTUYECKHe OCHOBAHMS II0JIaraTh, 4YTO TIpolleaypa 0O0pabOTKH TEpPCOHATBHBIX
JIAHHBIX B 00pa30BaTENIbHOW OpraHM3aIliid HE COOTBETCTBYET TPEOOBAHUSIM 3aKOHOATEIHCTBA
Poccuiickoit @enepanuu.

2.3. CocTaB KOMUCCUH YTBEPXKJIA€TCs TUPEKTOPOM 00pa3oBaTeIbHON OpraHU3aIliH.

2.4. MeponpusaTHsi BHYTPEHHETO KOHTPOJS MOTYT OCYHIECTBIATHCA KaK HEMOCPEACTBEHHO Ha
pabounx MecTax HCIOJHHUTENEH, y4acTBYIOIIMX B 0OpaOOTKEe MepCOHAIbHBIX IaHHBIX, TaK U
yTeM HalpaBJI€HHUS 3alIpOCOB M  PACCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
OCYLIECTBIICHUSI BHYTPEHHErO KOHTPOJI.



2.5. Tlpu mnpoBeACHUH MEPONPUITHS BHYTPEHHETO KOHTPOJIS IOJKHBI OBITh IOJHOCTBIO,
00BEKTHBHO M BCECTOPOHHE YCTAHOBJICHBI:

* TOPSIIOK W YCJIOBUSI MPHUMEHEHHUS! OPTaHM3AIMOHHBIX M TEXHUYECKUX MEp MO 00ECHeUCHHIO
0€30I1aCHOCTH TEPCOHAIBHBIX JaHHBIX HpPU UX 00paboTKe, HEOOXOMUMBIX IS BBIMOIHEHUS
TpeOOBaHMI K 3alIUTe TMEPCOHANBHBIX JaHHBIX, HWCIOJIHEHHE KOTOPBIX OOECIeYrBaeT
YCTAHOBJICHHBIE YPOBHH 3aLUIIEHHOCTH MEPCOHATIBHBIX JaHHBIX;

® IOpAAOK U YCJIOBUA MPUMCHCHUS CPCACTB 3alIUThI HH(l)OpMaI_[I/II/I;

® B(b(i)eKTI/IBHOCTB IIPUHHUMAEMBIX MEpP I10 obecneyeHnIo 0€30IMacHOCTH IEPCOHATIBHBIX TaHHBIX;
®* COCTOAHHUEC yU€Ta MAIIMHHBIX HOCHUTENCH IEPCOHATIbHBIX TaHHBIX;

® CO6JIIOI[CHI/IC IMpaBuJI AOCTYIIA K ICPCOHAJIbHBIM JaHHBIM;

¢ HAJIM4YHUC (OTcyTCTBI/IC) (baKTOB HCCAHKIIMOHUPOBAHHOI'O JOCTYyIIA K IIEPCOHAJIbHBIM OaHHBIM U
IIPUHATHE H€O6XOIII/IMI)IX MCp;

¢ MCpPOIpHUATUA IIO0 BOCCTAHOBJICHHWIO ICPCOHAJIBHBIX IAaHHBIX, MOZII/I(i)I/IIII/IpOBaHHI)IX HJIN
YHUYTOKCHHBIX BCJICACTBUC HCCAHKIIMOHUPOBAHHOT'O AOCTYIIA K HUM;

* OCYIIECTBJICHHE MEPOIPHUATUI TTO 00ECIIEYSHHIO 1IETIOCTHOCTH MEPCOHANIBHBIX JIaHHBIX.
2.6. Komuccus mpu poBeIeHUU BHYTPEHHETO KOHTPOJISI UMEET MPaBo:

¢ 3amnpammBaTth |y pa6OTHI/IKOB, OCYHICCTBJIAOINX o6pa60T1<y MNEPCOHAJIBHBIX OAaHHBIX,
I/IH(1)OpMaI_II/IIO u (I/IJ'II/I) JAOKYMCHTBI, HeO6XOI[I/IMHe AJIsL OCYIICCTBIICHUS BHYTPECHHET'O KOHTPOJIA,

* TpeOOBATh Y OTBETCTBEHHBIX 32 00padOTKY NEPCOHANBHBIX JAHHBIX YTOUHEHUS, OJIOKHPOBAHHUS
WM YHUYTOKEHHS HEJOCTOBEPHBIX WM IIOJIYYEHHBIX HE3aKOHHBIM IIyTEM IIEPCOHAIBHBIX
JIAaHHBIX;

* NPUHMMATh MEphl IO TMPHOCTAHOBIECHUIO WIM NpPEKpalleHHI0 00padOTKH MNEepCOHATbHBIX
JAHHBIX, OCYIIECTBIsIEMONl ¢ HapylleHHeM TpeOoBaHMM 3akoHoJaTenbcTBa Poccuiickoi
denepauny;

* BHOCUTh TPEJIOKEHHS O  COBEPIICHCTBOBAHWU  IPABOBOTO, TEXHUYECKOTO U
OPraHU3aIlMOHHOTO PETYJIUPOBaHUS 00ecTieueH s 0€30MaCHOCTH MEPCOHAIBHBIX JIAHHBIX MPH UX
00paboTke B 00pa3oBaTeNbHOI OpraHu3allnu;

¢ BHOCHUTH MPCAJIOXKCHUA O IPUBJIICUCHUU K HHCHHHHHH&pHOﬁ OTBCTCTBCHHOCTH pa6OTHI/IKOB,
BUHOBHBIX B HAPYHICHUHN 3aKOHOAATCIILCTBA Poccuiickoit (Deﬂepaum/l B OTHOIICHUU 06pa6OTKI/I
MNEPCOHATIbHBIX NaHHBIX.

2.7. B orHoOmeHN" NEpCOHANIBHBIX MNAaHHBIX, CTAaBIIMX HW3BCCTHBIMU B XOJC IIPOBCACHUA
MepOHpI/IHTI/Iﬁ BHYTPCHHCTO KOHTPOJIA, JOJKHA o0ecrieunBaThCs KOH(bI/II[CHLII/IaJ'ILHOCTB.

2.8. MeponpusTiue BHyTPEHHET0 KOHTPOJISI HE MOXKET JUTUThCS Ooubie 10 pabounx nueir. Cpok
MEPOMPHUITHSI MOXKET OBITh MPOJJICH PACIOPSIUTENBHBIM aKTOM JIHUPEKTOpa 00pa3oBaTelbHOU



OpraHM3alMyl TpH HAJIUYUU OCHOBAaHMH, HE TIO3BOJSIOIIMX 3aKOHYUTH KOHTPOJBHOE
mepomnpusTre 3a 10 pabounx IHEH.

3. OdopMiieHHEe UTOTOB BHYTPEHHET0 KOHTPOJISA

3.1. Pe3ynbpraThl BHYTPEHHETO KOHTPOJS COOTBETCTBHUS OOpAaOOTKH IEPCOHANBHBIX JaHHBIX
oopMIIAIOTCST KOMHUCCHH B BHJIE aKTa BHYTPEHHErO KOHTPOJISA, COCTaBICHHOTO 1O (opme
cornmacHo [Ipunoxenuto k Ilomoskennto. YneHbl KOMHCCHH OOSI3aHBI COCTaBIIATH JOKJIaHbBIC
3allMCKU 110 HUTOIraM KOHTPOJIbHBIX MCPOHPHHTHfI, €CJIn O9TO MHOpeAyCMAaTpuUBaACT IIJIaH
MEpONIPUATUM  BHYTPEHHEIO  KOHTPOJISI WM PACHOPSAMTEIBHBIA  aKT  JUPEKTOpa
00pa30BaTeIbHON OpraHu3alnu.

3.2. AKT BHYTPEHHEIr0 KOHTPOJISI TOANHUCHIBAETCSI BCEMU WIEHAMU KOMHUCCHH.

3.3. BblsgBieHHbIE B XOJ€ BHYTPEHHErO KOHTPOJIA HapylleHuss (QUKCUPYIOTCS B aKTe
BHYTPEHHET0 KOHTPOJIS C MPEUI0KEHUSIMH MEPOTIPUATUIN MO0 YCTPAHEHUIO HAPYILIEHUH U CPOKOB
WX BBIMOJTHEHUS.

3.4. O pesynpTarax BHYTPEHHEro KOHTPOJS M MepaX, HEOOXOAMMBIX [UIl YCTpaHEHUs
BBIABJIICHHBIX HapymeHHﬁ, mo Mepe H€O6XOI[I/IMOCTI/I KOMHCCHUA AOKJIAABIBACT Ha O4YCPCIHOM
COBELIAHNUU IIPU JAUPEKTOpe 00pa3oBaTENbHON OpraHu3alud, €CIM HHOE HE YCTAaHOBICHO
pacnopsAUTENbHBIM aKTOM IUPEKTOpa 00pa30BaTeIbHON OpraHu3auy.

3.5. AKTHI BHYTPCHHCTO KOHTPOJIA, AOKJIAAHBIC 3allMCKH 10 UTOTraM KOHTPOJIBHBIX MepOHpI/IﬂTI/If/'I
XpaHsATCS B 3amuparonieMcs mkady B KaOMHETE 3aMEeCTUTENsl TUPEKTopa 00pa3oBaTebHOU
OpraHHU3aLuy.

4. Tlopsiiox mpoBeAEHUSI BHYTPEHHETO ayAUTa

4.1. BHyTpeHHUH ayAUT COOTBETCTBUA OOpaOOTKH NEPCOHAIBHBIX [AaHHBIX MPOBOAUTCS B
CIIydasix, Korja oOpa3oBareibHas OpraHu3alis HEe MOKET OOBEKTHBHO OIEHUTH COOTBETCTBHE
00pabOTKM TIEPCOHANBHBIX JIAHHBIX B  O0Opa30BaTENbHOW  OpraHW3alMi  TPEOOBaHUSAM
3aKOHO/IATENbCTBA B chepe 00padOTKU NMePCOHAIBHBIX JAaHHBIX.

4.2. BHyTpeHHUH ayAUT OpPraHU3yeTcsl Ha OCHOBAHUHU PACIOPAIUTEIBHOIO aKTa JAUPEKTOpa
00pa30BaTeIbHOI OpraHu3allnu.

4.3 BHyTpeHHMI ayAMT NPOBOAMT OpraHU3alMs, KOTOpas B COOTBETCTBUU CO CBOMMHU
YUpCAUTCIbHBIMU JOKYMCHTAMH 3aHUMACTCA OIIGHKOI\/’I PUCKOB B O6pa6OTK€ MNEPCOHAIBHBIX
JAHHBIX U BO3MOYKHOTO Bpea, KOTOPBIH MOXET ObIThb NPUYMHEH CyObEKTaM MepCOHATbHBIX
JAaHHBIX B cllyyae HapyuieHus TpeboBanuii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MNEPCOHATIBHBIX TaAHHBIX).

4.4. Ha BpeMms MpoBeIeHUS BHYTPEHHETO ayauTa AUPEKTOp 0Opa30BaTEIbHON OpraHHW3aIlid
Ha3HA4yaeT OTBETCTBEHHOI'0, KOTOPBIM [JIOJKEH B3aMMOAEHCTBOBaTH C  OpraHU3aluel,
MPOBOIAIIEH ayIuT (Jajiee - ayaAuTop).

4.5. OTBETCTBEHHBINA 00s13aH;

* obecnieunTh ayiuTOpa Bcei He0OXoIuMon HH(OpMaIueii;



* OpraHu30BaTh YCIOBUS Ul pabOThI;
* OKa3bIBaTh MOMOIUIb MPU BO3ZHUKHOBEHUH TPYTHOCTEH;
* KOHTPOJIUPOBAThH PAOOTY aAyAUTOPA;

* MPUHUMAThH BCE OTYETHI ayJUTOpa U JOBOJHUTH UX JO CBEACHHS JUPEKTOpa 00pa3oBaTEIbHOM
OpraHH3aIiu.

4.6. JleWicTBUS U OOSI3aHHOCTH ayAMTOpPA OMPEICISIOTCS 3aKIIOYCHHBIM JOTOBOPOM OKa3aHHS
YCIIYT 11O IIPOBEJICHUIO BHYTPEHHETO ayUTa.

4.7. I[OKyMeHTBI BHYTPCHHEIO ayauTa, B TOM YHCJIC HTOTOBBIC OTYCTBI, XpPAHATCA B
3anuparoiemcs mkagdy B KaOWHEeTe 3aMECTHTEIIS TMPEKTopa 00pa3oBaTeIbHON OpraHu3aIiH.



